City of Hallandale Beach

Community Redevelopment Agency 
Request for Quote

INSPECTION SERVICES FOR COMMERCIAL AND RESIDENTIAL PROPERTIES
_____________________________________________________________________________________
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Hallandale Beach Community Redevelopment Agency (HBCRA)
REQUEST FOR QUOTES
INSPECTION SERVICES FOR COMMERCIAL

AND RESIDENTIAL PROPERTIES
Introduction
The HBCRA operates commercial and residential programs for exterior property improvements in the Community Redevelopment Area (the “CRA”) as follows:

Commercial Programs

· Business Incentive Loan 

· Façade Improvement Grant Program (FIGP)

Residential Programs

· Neighborhood Improvement Program (NIP)

· Replacement Home Program

· First Time Homebuyer

· Paint Voucher Policy

· Storm Shutter Rebate Program

Two of the programs run by the Agency: the FIGP and the NIP, required a Property Condition Assessment Report (PCAR) as part of the application process.  The PCAR has three main purposes:  First, to describe in detail the commercial or residential property and its current conditions; second, to delimit a scope of work building improvements based on those conditions; and third, to provide a detailed estimate market value cost for project.   

The HBCRA also conducts a final building inspection for the NIP to ensure the scope of work for the project is carried out entirely and according to building standards.  Below there is an overview of the FIGP and the NIP.    

The HBCRA is requesting pricing/Request for Quotes (RFQ) from qualify firms to provide inspection services that result in the production of a PCAR for the FIGP and the NIP.  The Agency is also requesting final inspection services for the NIP.  
If your firm is interested in providing a quote/price please provide a response via email to lduran@cohb.org  by no later than November 7th at 5pm.
LOCAL VENDOR PREFERENCE

The City of Hallandale Beach has a Local City of Hallandale Beach Local Vendor Preference (LVP).   The LVP may be granted to local vendors that will be utilized as vendors, contractors or subcontractors to perform the task/project.   

You must read the read the entire Local Vendor Preference (LVP) at the link below in order to properly submit the required documentation for the LVP Tier you are requesting.   If you wish to apply for Local Vendor Preference please contact the Procurement Department at 954-457-1333 for further details as necessary.

http://www.cohb.org/vendors 
Scope of Work (Prices quoted must include):
A. Commercial and Residential Properties PCAR

To provide a PCAR resulted from a visual inspection of readily accessible areas on commercial and residential properties including a review of available pertinent documentation relating to the construction and condition of the property.   The report must contain but should not be limited to the following:

· Description of the commercial or residential property, including pictures and Broward County report

· Detailed assessment of the current building conditions

· Recommended exterior improvements: project scope of work

· Detailed estimated market cost for the recommended improvements 

The inspection services should be performed during week days and regular Agency’s business hours (8: 00 AM to 5:00 PM).  A CRA representative and the property owner must be present at the time the property assessment is taking place.  

The PCAR may be revised as HBCRA representative request.   

B. Residential Properties Final Inspection

The selected contractor will perform a final inspection for the NIP once project is finalized.  The purpose of the final inspection is to ensure all construction was performed according to the approved scope of work, the State of Florida Requirements and the City Code regulations.

Commercial Properties:
1. Commercial Property Assessment  - Up to 4,000 SF

2. Commercial Property Assessment  - 4,001 SF – 10,000 SF

3. Commercial Property Assessment  - 10,001 SF – 20,000 SF

4. Commercial Property Assessment  - 20,001 SF – 30,000 SF

5. Commercial Property Assessment  - More than 30,001 SF

6. Final Inspect (as necessary)

Total Cost for items 1-6 ___________________________

Time to accomplish and complete job ______________________

Residential Properties:
1. Residential Property Condition Assessment (Single family and other residential uses consisting of no more than five dwelling units)

2. Final Inspection

3. Residential Property Condition Assessment (Multifamily consisting of six or more dwelling units)

4. Final Inspection

Total Cost for items 1-4 ___________________________

Time to accomplish and complete job ______________________

_____________________________________________________________________________________
Insurance
A Certificate of Insurance must be provided by the awarded firm via email to email address: 

lduran@cohb.org  before preforming and providing any work to the City.  

A purchase order will be provided to the awarded firm via email and will serve as the binding contract for the inspection services that result in the production of a PCAR for the FIGP and the NIP to be provided.

All equipment and costs associated to provide the inspection services that result in the production of a PCAR for the FIGP and the NIP shall be the responsibility of your firm.

Pricing Valid

The quote your firm provides shall be valid from 11-7-2016 to 9-30-2017
Payment Method

The City’s preferred method of payments are listed below in order of preference.  For Purchase Orders over $25,000, payments will only be made by the City to the firm via E-Payables.
For purchase orders awarded for payments up to $25,000 the payment options will be Epayables, Automated Clearing House (ACH) Payment, and checks. 

1) EPayable:  All Contracts greater than $25,000 will be paid by the City only through this method.  The City of Hallandale Beach requires the acceptance of the following e-payable method for all work/services rendered as a result of the award of contracts greater than $25,000.   The City has implemented an e-payables payment process utilizing both VISA and MASTERCARD networks. Payments from this contract will be made utilizing the City’s e-payable payment process in lieu of a check, wire or ACH.  After the City has initiated a payment, Contractor will receive an email advising that a credit card payment is available for them to process.  This e-payable payment is processed in a similar manner as other credit card payments.   Accordingly, your firm must presently have a merchant account and the ability to accept these credit cards before the start of the contract term, or contract award by the City. The City reserves the right to revise this program as necessary.  The City will not charge any fees to participate in the e-payables program.   However, normal merchant fees charged by your credit card processer may apply.

2) Automated Clearing House (ACH) payment: A direct bank draft to a vendor’s bank account.  

This method will only be authorized by the City if your firm provides a discount to the City for his payment method.  Payments made within 30 days require a 1% discount.  Payments made within 20 days require a 2% discount.  Payments made within 10 days require a 3% discount.  Invoice minimum amount is $500 to receive payment via ACH.

3) Check:  Payment will not be issued earlier than 30 days from invoice receipt date.  Payment will be mailed or available for pickup.
Vendor Registration

If you are a new vendor, please follow the link below and follow instructions to register:

www.cohb.org/VendorSelfService
References

Firm must provide three (3) references, preferably government related, and provide the entity name, contact name, title, updated email address and phone number.

Contact
All questions about this request for quote shall be submitted via e-mail. The contact is:
Lina Duran

Business Development Coordinator

Hallandale Beach Community Redevelopment Agency

City of Hallandale Beach

400 South Federal Highway | Suite 271 | Hallandale Beach, FL 33009

lduran@cohb.org
Conclusion

All purchase orders issued as a result of this request for quote issued your firm are bound by the terms and conditions of the CoHB.  To review the purchase order terms and conditions please visit:  
http://cohb.org/1086/Forms
Return the entire Request for Quote, including this page, signed by a member of the company that is duly authorized to execute agreements for your firm.  By signing below the firm acknowledges and agrees to all the terms and conditions as stipulated in this RFQ and the following:

Company Name________________________________________________________________________

Signature of President and/or Owner________________________________________________________

Print the name of person signing above _____________________________________________________

Date of signature ______________, 20__.

 Please state any variances and/or comments and/or changes to above information for your firm to provide the quote and provide the work as required above.
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