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RFP 2016-01 
 

Market Study- Community Redevelopment Area  
 

Request for Proposals 

 
Proposal Issue Date: 
 
Pre-Proposal Conference Date:  

October 8, 2015 
 
N/A 
 

  
Proposal Due Date / Time: 
 

October 29. 2015, 3:00 P.M. 

Proposal Opening Date / Time: 
 

October 29, 2015 3:15 P.M. 

 
Issued By:  Donna Smith, Purchasing Specialist 

15100 NW 142nd Terrace 
Alachua, Florida 32615 
dsmith@cityofalachua.org 
  

 
Sealed proposals must physically be delivered to the above location before the stated 
time. Late proposals will not be considered. Proposals shall be submitted on the forms 
provided and must be manually signed.  Proposals shall be sealed in an envelope with 
the RFP number, opening date and time clearly indicated. 
 
The City reserves the right to reject all proposals. 
 
It is the intent and purpose of the City of Alachua that this Invitation for Proposal promotes competitive bidding. 
It shall be the vendor's responsibility to advise Ms. Donna Smith if any language, requirements, etc. or any 
combination thereof, inadvertently restricts or limits the requirements stated in this Invitation for Proposal to a 
single source.  Such notification must be submitted by email and must be received by Ms. Donna Smith not 
later than ten (10) days prior to the opening date.

mailto:dsmith@cityofalachua.org
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The attached invitation shall become part of any purchase order and/or contract 
resulting from this Invitation for Proposal. 
 
 
AWARD PROCESS 
 
Award Process Schedule – The following tentative schedule is to be considered when 
submitting a proposal: 
 

Tentative Project Schedule 
 (subject to change) 

 
Request for Proposals Issued 

 
October 8, 2015 

 
Pre-Proposal Meeting  

 
N/A 

 
Questions / Clarifications Deadline 

 
October 18, 2015 

 
Proposal Return Deadline 

 
October 29, 2015, 3:00 P.M. 

 
Proposal Opening 

 
October 29, 2015, 3:15 P.M. 

 
City Commission Approval 

 
November 9 or 23, 2015 

 
Notice to Proceed 

 
December 2015 

 
Substantial Completion 

 
TBD 

 
Final Completion 

 
TBD 

 
The City of Alachua reserves the right to alter scheduled dates. 
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1.0 DESCRIPTION OF WORK 

 

The City has identified the need to retain Professional Services to provide a 

comprehensive market study/economic analysis for the Community Redevelopment 

Area.  The study will identify and analyze the Community Redevelopment Area’s 

existing economic base; the market potential for future/new businesses; opportunities and 

activities that would draw visitors; a branding component; and recommendations for 

implementation of the findings of the study.  A full scope of work can be found in 

Section 5.0. 

 

2.0 BACKGROUND 

 

The City of Alachua, located in northwest Alachua County, has a population of 

approximately 10,000.  One of Alachua’s most revered assets is its charming downtown 

Main Street, where several yearly festivals are held.      During the economic downturn 

many Main Street businesses closed, with the domino effect of fewer visitors coming to 

what once was a lively downtown. During the past year the City Commission and the 

Community Redevelopment Agency have discussed the need to devise methods to 

revitalize Main Street and the Community Redevelopment Area in order to enhance the 

character of downtown, provide for business retention and expansion and market the 

uniqueness of downtown Alachua.  

 

3.0 TERM OF CONTRACT 

 

The term of the Contract shall begin on the date the Agreement is approved by the City 

Commission and fully executed, and will continue until June 30, 2016 unless terminated 

by either party, with or without cause, upon a thirty day written notice to the other. 

 

4.0 CONTRACT OFFERED 

 

The contract offered in this Request for Proposal is attached as Exhibit A. 

 

5.0 SCOPE OF SERVICES 

 

Services will include, but not be limited to the following: 

 

5.1 An assessment of the downtown/Community Redevelopment Area’s current 

economic market and climate.  The Study shall provide qualitative and quantitative 

information to assess economic trends and forecasts, business development, role of 

private property owners and business associations, marketing and other factors 

affecting the economic and cultural vitality of the CRA. 

  

5.2 The development of a business strategy plan to project future business 

development potential and include the optimal mix business types for the 

downtown/Community Redevelopment Area. 
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5.3 The development of action-oriented strategies for development incentives that 

encourage private investment in downtown revitalization while maximizing the 

return on public investment. 

 

5.4 A marketing/branding component that evaluates the downtown/CRA image and 

theme; outlines new marketing strategies for business attraction, business 

development, business promotion and retention and public communication; 

provides a public relations strategy; addresses the promotion of special events and 

potential new activities to draw visitors; and identifies the target audience.   

 

5.5 Identify what makes the City of Alachua/Community Redevelopment Area unique 

and steps the City can take to preserve, nurture and market these features. 

 

5.6 Meetings with stakeholders to include CRA Board members, Staff, City 

Commissioners, local businesses, property owners, business associations including 

but not limited to the Alachua Business League and Alachua Chamber of 

Commerce, residents and business customers.  This may include up to two (2) 

public meetings. 

 

5.7 Presentations to Staff, CRA Board (Downtown Redevelopment Trust Board) and 

City Commission, to include a minimum of two (2) public meetings. 

 

5.8 Monthly Progress Reports 

 

5.9 Preliminary draft plan (15 copies) 

 

5.10 Final draft plan (30 copies and 1 digital) 

 

5.11 The final study shall: 

 

1. Understand the dynamics of the area including its demographics 

and unique features. 

2. Address specific relevant issues such as business mix; vacancies; 

and the impact of existing and future development outside of the 

Community Redevelopment Area. 

3. Demonstrate and respond to the economic and cultural importance 

of the Community Redevelopment Area being the downtown core 

of the City of Alachua. 

4. Support and provide strategies for business expansion and 

recruitment efforts specific to the Alachua CRA. 

5. Identify niche markets specific to the Alachua CRA. 

6. Provide a market driven promotional plan. 

7. Identify potential design improvements, if warranted. 

8. Include marketing and branding strategies. 
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9. Include specific methods on how to implement the 

recommendations of the study, including estimated costs/budget 

associated with the implementation process. 

 

6.0 QUALIFICATION/EXPERIENCE REQUIREMENTS 

 

6.1 Responding firms should demonstrate a clear understanding of the local economy 

and the CRA’s redevelopment plan.  The City of Alachua’s CRA Plan is located 

on the City’s website at www.cityofalachua.com under Stay Connected, Advisory 

Boards, Downtown Redevelopment Trust Board.     

 

7.0 PROPOSAL DUE DATE AND TIME 

 

Sealed proposals must be received by the City of Alachua, City Hall, Front Desk, no later 

than 3 PM on October 29, 2015. Proposals received after this date and time will not be 

considered. The Purchasing Division will open all responses at a public meeting. 

 

8.0 DELIVERY OF PROPOSALS 

 

Proposals shall be submitted in a sealed package, clearly marked on the outside of 

package with the RFP Number and Title, addressed to Donna Smith, Purchasing 

Specialist, 15100 NW 142nd Terrace, Alachua, FL 32615.  It is the sole responsibility of 

the proposer to ensure that proposals are received at City Hall by the due date and time. 

Proposals received after the due date and/or time specified will not be considered. 

 

9.0 CONTENT OF PROPOSAL 

The proposal should include at a minimum the following information: 

1. Cover letter summarizing the firm’s qualifications and interest in 

completing the Market Study for the City of Alachua. 

2. Proposed work team summary page that includes the names and 

titles of all individuals who will primarily be associated with the 

completion of the project and a statement indicating the total 

number of years of experience the work team has with market 

studies. 

3. Work team resumes or CVs. 

4. A minimum of three (3) letters of reference.  Letters dated before 

January 1, 2010 will not be considered for evaluation. 

5. Proposed cost broken down by estimated number of hours needed 

by each work team member and respective hourly rate.  Proposed 

cost should be unequivocal. 

6. Examples of completed work.  Provide three (3) market study 

projects completed for a public entity listed with the following 

information, at a minimum:  

 Agency/Government Name and Location 

 Project Name and Summary 

http://www.cityofalachua.com/
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 Completion time (Notice to proceed sate and plan acceptance 

date). 

 Final budget 

 

7.  A description of each deliverable to the City  

 

 

10.0 RESTRICTED COMMUNICATION 

 

10.1 See Sec 1.01, H (page 6 of 55) COA Purchasing and Sales Policy and Regulations 

Purchasing and Sales Policy and Regulations. 

 

10.2 Any communication, as provided in 10.1, shall be made by email to Donna Smith 

at dsmith@cityofalachua.org.  The Questions/Clarification deadline is October 18, 

2015 at 5:00 PM.   The issuance of a written addendum is the only official method 

whereby interpretation, clarification or additional information can be given.  If 

any addenda are issued to this RFP, The City of Alachua will post any such 

addenda on the web site at www.cityofalachua.com. 

  

It shall be the responsibility of each proposer, prior to submitting the proposal, to 

view City of Alachua web site to determine if addenda were issued and to make 

such addenda a part of the proposal. 

 

11.0 EVALUATION CRITERIA 

 

Education, experience and oral interview 

 

12.0 PROPOSAL EVALUATION AND SELECTION PROCESS 

 

Proposals will be evaluated internally by City staff, selected oral interviews conducted 

and the candidate recommended by the City Manager asked to offer a signed contract 

proposal in the form attached as Exhibit A. The contract offered by the candidate will be 

submitted to the City Commission for final decision. 

 

****END OF SECTION**** 

 

 

 

 

 

 

 

 

 

 

http://cityofalachua.com/images/Departments/Admin_Services/Purchasing/Purchasing_Manual_Eff_03-24-14.pdf
mailto:dsmith@cityofalachua.org
http://www.cityofalachua.com/
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13.0  FLORIDA STATUTES ON PUBLIC ENTITY CRIMES FORM 
 
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY 
PUBLIC OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 
 
1. This sworn statement is submitted to _____________________________________ 
 (Print name of public entity) 

 
by _________________________________________________________________ 

 (print individual's name and title) 
 
for _________________________________________________________________ 

 (print name of entity submitting sworn statement) 
 
 

whose business address is _____________________________________________ 
 

___________________________________________________________________ 
 
 and (if applicable) its Federal Employer Identification Number (FEIN) is  
 

___________________________________________________________________ 
 

(if the entity has no FEIN) include the Social Security Number of the individual  
signing this sworn Statement 

 
___________________________________________________________________ 

 
 
2. I understand that a “public entity crime” as defined in Paragraph 287.133(1)(g) Florida 

Statutes means a violation of any state or federal law by a person with respect to and 
directly related to the transaction of business with any public entity or with an agency or 
political subdivision of any other state or of the United States, including, but not limited to 
any bid or contract for goods or services to be provided to any public entity or an agency or 
political subdivision of any other state or of the United States and involving antitrust, fraud, 
theft, bribery, collusion, racketeering, conspiracy, or material misrepresentation. 

 
3. I understand that “conviction” as defined in Paragraph 287.133(1)(b) Florida Statutes means 

a finding of guilt or a conviction of a public entity crime, with or without an adjudication of 
guilt, in any federal or state trial court of record relating to charges brought by indictment or 
information after July 1, 1989, as a result of jury verdict, nonjury trial, or entry of a plea of 
guilty or nolo contender. 

4. I understand that an “affiliate” as defined in Paragraph 287.133(1)(a) Florida Statutes means 

a. A predecessor or successor of a person convicted of a public entity crime; or 

b. An entity under the control of any natural person who is active in the management of the 
entity and who has been convicted of a public entity crime. The term “affiliate” includes 
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those officers, directors, executives, partners, shareholders, employees, members and 
agents who are active in the management of an affiliate. The Ownership by one person 
of shares constituting a controlling interest in another person, or a pooling of equipment 
or income among persons when not for fair market value under an arm’s length 
agreement, shall be a prima facie case that one person controls another person. A 
person who knowingly enters into a joint venture with a person who has been convicted 
of a public entity crime in Florida during the preceding 36 months shall be considered an 
affiliate. 

5. I understand that a "person" as defined in Paragraph 287.133(l)(c) Florida Statutes means 
any natural person or entity organized under the laws of any state or of the United States 
with the legal power to enter into a binding contract and which bids or applies to bid on 
contracts for the provision of goods or services let by a public entity, or which otherwise 
transacts or applies to transact business with a public entity. The term "person" includes 
those officers, directors, executives, partners, shareholders, employees, members, and 
agents who are active in management of an entity. 

Based on information and belief, the statement which I have marked below is true in relation 
to the entity submitting this sworn statement.  (Indicate which statement applies.) 
 
 
__________ Neither the entity submitting this sworn statement nor any of its officers, 
directors, executives, partners, shareholders, employees, members, or agents who are 
active in the management of the entity, nor any affiliate of the entity has been charged with 
and convicted of a public entity crime subsequent to July 1, 1989. 
 
 
__________ The entity submitting this sworn statement or one or more of its officers, 
directors, executives, partners, shareholders, employees, members, or agents who are 
active in the management of the entity or an affiliate of the entity has been charged with and 
convicted of a public entity crime subsequent to July 1, 1989. 
 
 
__________ The entity submitting this sworn statement, or one or more of its officers, 
directors, executives, partners, shareholders, employees, members, or agents who are 
active in the management of the entity, or an affiliate of the entity has been charged with 
and convicted of a public entity crime subsequent to July 1, 1989. However, there has been 
a subsequent proceeding before a Hearing Officer of the State of Florida, Division of 
Administrative Hearings and the Final Order entered by the Hearing Officer determined that 
it was not in the public interest to place the entity submitting this sworn statement on the 
convicted vendor list. (attach a copy of the final order) 
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I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING 
OFFICER FOR THE PUBLIC ENTITY IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE IS FOR 
THAT PUBLIC ENTITY ONLY AND THAT THIS FORM IS VALID THROUGH DECEMBER 31 
OF THE CALENDAR YEAR IN WHICH IT IS FILED. I ALSO UNDERSTAND THAT I AM 
REQUIRED TO INFORM THE PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN 
EXCESS OF THE THRESHOLD AMOUNT PROVIDED IN SECTION 287.017, FLORIDA 
STATUTES FOR CATEGORY TWO OF ANY CHANGE IN THE INFORMATION CONTAINED 
IN THIS FORM. 
 
 
 __________________________________ 

(Signature) 
 
Sworn to and subscribed before me this ___________day of _____________________, 201__. 
 
Personally known ________________________________________________________ 
 
OR produced identification _________________     Notary Public - State of __________ 
 
_______________________________________    My Commission expires __________ 
(Type of Identification) 
 
 
__________________________________________________ 
(Print, typed or stamped commissioned name of notary public) 
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14.0  DRUG-FREE WORKPLACE FORM 
 

 
The undersigned vendor, in accordance with Florida Statute 287.087, hereby certifies 
 
that ______________________________________________does: 
 (Business Name) 
 
1. Publish a statement notifying employees that the unlawful manufacture, distribution, 

dispensing, possession, or use of a controlled substance is prohibited in the workplace and 
specifying the actions that will be taken against employees for violations of such prohibition. 

 
2. Inform employees about the dangers of drug abuse in the workplace, the business's policy 

of maintaining a drug-free workplace, any available drug counseling, rehabilitation, 
employee assistance programs and the penalties that may be imposed upon employees for 
drug abuse violations. 

 
3. Give each employee engaged in providing the commodities or contractual services that are 

under bid a copy of the statement specified in Paragraph 1. 
 
4. In the statement specified in Paragraph 1, notify the employees that, as a condition of 

working on the commodities or contractual services that are under bid, the employee will 
abide by the terms of the statement and will notify the employer of any convictions of, or 
plea of guilty or nolo contend ere to, any violation of Chapter 1893 or of any controlled 
substance law of the United States or any state, for any violation occurring in the workplace, 
no later than five (5) days after such conviction. 

 
5. Impose a sanction on, or require the satisfactory participation in, a drug abuse assistance or 

rehabilitation program, if such is available in the employee's community, by any employee 
who is so convicted. 

 
6. Make a good faith effort to continue to maintain a drug-free work- place through 

implementation of Paragraphs 1 through 5. 
 
As the person authorized to sign this statement, I certify that this firm complies fully with the 
above requirements. 
 
 
Proposer’s Signature: __________________________________________________ 
 
 
Date: ___________________________________ 
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15.0 REFERENCES LISTING FORM 
 
 
List a minimum of four (4) local government or private references for similar contracts, which 
you have completed within the past 5 years. (Please print/type) 
 
Customer Name:  

Address:  

  

Telephone (       ) Fax: (      ) 

Contact Name:  

Type of Contract:  

Complete Date:  

Contract  DID  DID NOT Have reportable findings 

Email Address: 
Customer Name:  

Address:  

  

Telephone (       ) Fax: (      ) 

Contact Name:  

Type of Contract:  

Complete Date:  

Contract  DID  DID NOT Have reportable findings 

Email Address: 
Customer Name:  

Address:  

  

Telephone (       ) Fax: (      ) 

Contact Name:  

Type of Contract:  

Complete Date:  

Contract  DID  DID NOT Have reportable findings 

Email Address: 
Customer Name:  

Address:  

  

Telephone (       ) Fax: (      ) 

Contact Name:  

Type of Contract:  

Complete Date:  

Contract  DID  DID NOT Have reportable findings 

Email Address: 
 
 
My company has been in this type of business for     years. There are    
employees in my company.    employees will be dedicated to this project. 
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16.0 Certification Regarding 
Debarment, Suspension, Ineligibility  

and Voluntary Exclusion 
Lower Tier Covered Transactions  

 

 

This certification is required by the regulations implementing Executive Order 12549, Debarment 
and Suspension, 13 CFR Part 145.  The regulations were published as Part VII of the May 26, 1988 
Federal Register   (pages 19160-19211). Copies of the regulations may be obtained by contacting the 
person to whom this proposal is submitted. 

 

 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON REVERSE 

 

 

(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor 
its principals are presently debarred, suspended, proposed for disbarment, declared ineligible, or 
voluntarily excluded from participation in this transaction by any Federal department or agency. 

 

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal 

 

 

Business Name  

 

 

Date 

  

 

By   

 

 

 

 Name and Title of Authorized Representative 

  

 

 

 Signature of Authorized Representative 
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INSTRUCTIONS FOR CERTIFICATION 
 
 

1.  By signing and submitting this proposal, the prospective lower tier participant is providing the 
certification set out below. 

2.  The certification in this clause is a material representation of fact upon which reliance was 
placed when this transaction was entered into.  If it is later determined that the prospective lower tier 
participant knowingly rendered an erroneous certification, in addition to other remedies available to the 
Federal Government, the department or agency with which this transaction originated may pursue 
available remedies, including suspension and/or debarment. 

3.  The prospective lower tier participant shall provide immediate written notice to the person to 
whom this proposal is submitted if at any time the prospective lower tier participant learns that its 
certification was erroneous when submitted or has become erroneous by reason of changed 
circumstances. 

4.  The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered 
transaction," "participant," "person," "primary covered transaction," "principal," "proposal," and 
"voluntarily excluded," as used in this clause, have the meanings set out in the Definitions and 
Coverage sections of the rules implementing Executive Order 12549.  You may contact the person to 
which this proposal is submitted for assistance in obtaining a copy of those regulations (13CFR Part 
145). 

5.  The prospective lower tier participant agrees by submitting this proposal that, should the 
proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered 
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from 
participation in this covered transaction, unless authorized by the department or agency with which this 
transaction originated. 

6.  The prospective lower tier participant further agrees by submitting this proposal that it will 
include the clause titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary 
Exclusion--Lower Tier Covered Transactions," without modification, in all lower tier covered 
transactions and in all solicitations for lower tier covered transactions. 

7.  A participant in a covered transaction may rely upon a certification of a prospective participant in 
a lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded 
from the covered transaction, unless it knows that the certification is erroneous.  A participant may 
decide the method and frequency by which it determines the eligibility of its principals.  Each participant 
may, but is not required to, check the Non-procurement List. 

8.  Nothing contained in the foregoing shall be construed to require establishment of a system of 
records in order to render in good faith the certification required by this clause.  The knowledge and 
information of a participant is not required to exceed that which is normally possessed by a prudent 
person in the ordinary course of business dealings. 

9.  Except for transactions authorized under paragraph 5 of these instructions, if a participant in a 
covered transaction knowingly enters into a lower tier covered transaction with a person who is 
suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition 
to other remedies available to the Federal Government, the department or agency with which this 
transaction originated may pursue available remedies, including suspension and/or debarment. 
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EXHIBIT A 
 

17.0  PROFESSIONAL SERVICES AGREEMENT 

 

 
              THIS AGREEMENT is made and entered into this  day of    ,by and 

between       a for-profit corporation duly authorized to conduct 

business in the State of Florida, whose address is      , hereinafter 

called “CONSULTANT” and City of Alachua, a municipality in Alachua County, by and through its City 

Commission, hereinafter referred to as "CITY", whose address is City of Alachua, City Hall, P.O. Box 

9, Alachua, Florida 32616. 

WITNESSETH: 

WHEREAS, CITY has identified the need to retain Professional S e r v i c e s ; 

WHEREAS, CITY issued a Request for Proposals (RFP) #  , on          , (Exhibit 

B); 

WHEREAS, CITY received      replies from consultants by the advertised 

deadline on _________________ in response to the RFP; 

WHEREAS, CONSULTANT submitted a Proposal, dated    , (Exhibit C); 

WHEREAS, theCity Commission on      , accepted the 

ranking of the Selection Committee for the top    firms;  

WHEREAS, CONSULTANT is competent and qualified to furnish professional services to 

CITY and desires to provide professional services according to the terms and conditions stated herein; 

WHEREAS, CITY has followed the selection process in accordance with the Consultants 

Competitive Negotiation Act (CCNA), Chapter 287.055, Florida Statutes; and 

NOW, THEREFORE, in consideration of the mutual understandings and covenants set forth 

herein, CITY and CONSULTANT agree as follows: 

1. SERVICES (Work)  CITY does hereby retain CONSULTANT to furnish professional 

services and perform those tasks described in RFP #  and the included Scope of Services 

attached hereto as Exhibit B and as modified via any Addenda attached thereto.  The Proposal 

submitted by CONSULTANT Exhibit C, incorporated herein and made a part hereof as an 

inducement to CITY to enter this Agreement and it is acknowledged by CONSULTANT that 

said Proposal is a binding obligation to perform as set forth therein consistent with the Scope of 

Services and all other terms of this Agreement and other contract documents.This Agreement 

standing alone does not authorize the performance of any work. Work is only authorized after a 

Purchase Order and a Notice to Proceed, forms combined as Exhibit D, are issued by CITY and 

delivered by email to CONSULTANT. 

2. INCREASE OR DECREASE IN SERVICES 

a) CITY shall have the right to either increase or decrease the services to be provided by 

CONSULTANT as outlined in this Agreement, at any time and for any reason, upon written 

notice to CONSULTANT as prescribed in Paragraph 25. In the event that an addition to the 

Work is negotiated, CONSULTANT shall be fully compensated. In the event that a reduction 

to the Work is requested, CONSULTANT shall be fully compensated for Work performed thus 
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far. All modifications to Work must be by Change Order executed by both CITY and 

CONSULTANT. CITY reserves the right to contract with other parties for the services 

contemplated by this Agreement when it is determined by CITY to be in the best interest of 

CITY. 

b) City Department Directors are authorized to initiate Change Orders and serve as Project 

Managers; however, the City Manager or Designee must sign and approve Change  Orders and 

amendments and modifications to this Agreement in accordance with adopted and then 

existing Purchasing Policy and Regulations of CITY. 

3. CHANGE ORDER  A Change Order, on the form attached as Exhibit E, processed as set 

forth in Sec. 6.09 of the city Purchasing and Sales Policy and Regulations and executed by 

CONSULTANT and CITY is required to affect any modification or clarification of the Scope of Work 

set forth in this Agreement. A Change Order is required to change a time of completion and is also to be 

issued to document and establish a completion date has occurred. 

a) Changes of Contract Times 

 

(1)  The Contract Times may only be changed by a Change Order. Any Claim for a 

change order for an adjustment in the Contract Times shall be based on written 

notice submitted by the party making the Claim to the other party to the Contract in 

accordance with the provisions of Paragraph 25. 

 

(2) Any   adjustment   of the Contract Times   covered   by   a Change Order or any 

Claim   for an adjustment in the Contract Times will be determined in accordance  

with the provisions of this Paragraph 4 a) (1) and (2). 

 
b) Delays 

 

(1) Where Consultant is prevented from completing any part of the Work within 

the Contract Times due to delay  beyond  the control  of Consultant,  the 

Contract Times  will be extended in  an  amount  equal  to  the  time  lost  due  

to such  delay  if  a  Claim is made therefor as provided in this Paragraph 4. 

 

(2) If Owner or other Consultants or utility owners performing other work directly 

for Owner or   anyone for whom Owner is responsible, delays, disrupts, or 

interferes with the performance    or progress of the Work, Consultant shall be 

entitled to an equitable adjustment in the Contract Times. 

 

(3) If Consultant is delayed in the performance or progress of the Work by fire, 

flood, epidemic, abnormal weather conditions, acts of God. acts or fail u res to 

act of utility  owners not  under  the  control  of Consultant, or other causes  not  

the  fault of  and beyond control of Consultant, then Consultant shall be entitled 

to an equitable adjustment in Contract Times, if such adjustment is essential  to  

Consultants ability to complete the Work within the Contract Times. Such an 

adjustment shall be Consultant's sole and exclusive remedy for the delays 

described in this Paragraph. 

 

(4) Owner and their elected  officials,  employees,  agents,  consultants or 

subConsultants   shall not be  liable to Consultant  for  any claims, costs, losses 

or damages (including but not limited to all fees and charges of engineers, 

architects, attorneys and other  professionals and  all  court  or arbitration  or 

http://cityofalachua.com/images/Departments/Admin_Services/Purchasing/Purchasing_Manual_Eff_03-24-14.pdf
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other dispute  resolution  costs) sustained  by  Consultant  on  or in connection  

with  any other project  or anticipated  project. 

 

(5) Consultant shall not be entitled to an adjustment in Contract Price or Contract 

Times   for delays within the control of Consultant. Delays attributable to and 

within the control of a subConsultant or Supplier Consultant shall be deemed to 

be delays within the control of Consultants. 

 

4. TIME IS OF THE ESSENCE/LIQUIDATED DAMAGES  The parties recognize and 

agree that the times set forth in this Agreement are critical to the design and completion of the 

project described in RFP#     and that financial loss will be experienced by CITY if 

time limits as set forth in Paragraph 2 and/or as established by Change Order are not met. The 

parties also recognize the delays, expense and difficulties involved in proving in a legal preceding 

the actual loss suffered by CITY if the Work is not completed on time. Accordingly, instead of 

requiring any such proof, CITY and CONSULTANT Agree that as liquidated damages for delay 

(but not as a penalty), CONSULTANT shall pay CITY $_________________________ for each 

day that expires after the time specified in the Agreement, or Change Order, until Work is 

completed and ready for final payment. 

Further, CITY reserves and shall have the right to cancel this Agreement by sending notice to 

CONSULTANT as provided in Paragraph 25, retain the services of another consultant or 

consultants to complete the unfinished Work and elect to proceed, in whole or part as provided for 

in Paragraph 12. 

5. COMPENSATION  CITY agrees to compensate CONSULTANT for the professional 

services called for under this Agreement on either an Hourly Rate Basis with a not to exceed amount 

or for a Lump Sum. If Work is approved on an Hourly Rate Basis, CONSULTANT shall be 

compensated in accordance with the Rate Schedule attached as Exhibit F. If Work is issued under a 

Lump Sum Basis, the applicable Lump Sum Fee amount shall include any and all reimbursable 

expenses. 

6. REIMBURSABLE EXPENSES  If Work is approved on an Hourly Rate Basis, 

reimbursable expenses are in addition to the hourly rates. Reimbursable expenses are subject to the 

applicable Not-to-Exceed or Limitation of Funds amount and to conditions, restrictions and limitations 

of Section 112.061, Florida Statute. Reimbursable expenses may include actual expenditures made by 

CONSULTANT, employees or professional associates in the interest of the Project for the expenses 

listed in the following paragraphs: 

7. GENERAL TERMS OF PAYMENT AND BILLING 

a) Payments for all  sums  properly  invoiced  shall  be  made  upon  satisfactory  completion  of  

work required  hereunder.  Upon  final  acceptance  of  the  work   by   CITY,   

CONSULTANT   may invoice CITY for the full  amount  of  compensation  provided  for  

under  the  terms  of  this Agreement, less any amount already paid by CITY.  CITY shall pay 

CONSULTANT w i t h i n  forty-five (45) days from receipt of a correct invoice. 

b) CITY  shall  have  the  right  to audit  the  books  and  records of CONSULTANT or its 

subconsultant(s)  concerning   any   work   performed   under   this   Agreement.   Such  audit 

may occur during the term of  the  Agreement  or  at  other  such  times  as  set  forth  herein.  

All  such books and records shall be  maintained  by  CONSULTANT  for  a period  of  three  

years  from the date of final payment under the contract  and  by  any  subconsultant  of  

CONTRACTOR  for three years  after  the  final  payment  under  the  subcontract.  Any  such  

audit  will  take  place  at the office of CONSULTANT  or  at  the  offices  of  CITY  and  be  
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held, as to time and place, based on mutual agreement of the  parties.  Total  compensation 

due  CONSULTANT will  be  determined by CITY during and  subsequent  to  the  described  

audit  and  payment  due  CONTRACTOR  or refund due CITY  shall  be  paid  to the  other  

within  thirty  (30)  days  of written  notice  as  provided in Paragraph 25. 

 

8. PAYMENT AND BILLING 

a) As a condition precedent for any payment, CONSULTANT shall submit monthly an 

invoice to CITY detailing and requesting payment for services properly rendered and 

expenses due. CONSULTANT's invoice shall describe with reasonable particularity each 

service rendered, the percent of each task completed, the time expended if such services 

were rendered pursuant to an hourly rate and the persons rendering such service. 

CONSULTANT's invoice shall be accompanied by such documentation or data in support 

of expenses for which payment is sought, as CITY may require. Each invoice shall bear 

the signature of CONSULTANT, which signature shall constitute CONSULTANT's 

representation to CITY that the services indicated in the invoice have reached the level 

stated, have been properly and timely performed as required herein, that the expenses 

included in the invoice have been reasonably incurred in accordance with this Agreement, 

that all services provided are for a public purpose, that all obligations of CONSULTANT 

covered by prior invoices have been paid in full, that the amount requested is currently 

due and owing and there being no reason known to CONSULTANT that payment of any 

portion thereof should be withheld. Submission of CONSULTANT's invoice for final 

payment will be clearly marked Final Invoice and shall further constitute 

CONSULTANT's representation to CITY that, upon receipt by CONSULTANT of the 

amount invoiced, all obligations of CONSULTANT to others, including its consultants, 

incurred in connection with the services provided will be paid in full. 

b) If the Work to be performed pursuant to a Change Order is clearly defined in advance of 

the work effort, the Change Order shall, at the sole discretion of CITY, be issued on a Lump 

Sum Basis. Upon CONSULTANT's acceptance of the Change Order, CONSULTANT 

shall perform all work required by the Change Order, but in no event, shall CONSULTANT 

be paid more than the negotiated Lump Sum Fee amount stated therein. 

c) If the Work to be performed by a Change Order is not clearly defined, the Change Order 

may, at the sole discretion of CITY, be issued on an Hourly Rate Basis and contain a Not-

to-Exceed amount. Upon CONSULTANT's acceptance of the Change Order, 

CONSULTANT shall perform all work required by the Change Order but, in no event, shall 

CONSULTANT be paid more than the Not-to-Exceed amount stated therein. 

d)   If the Work to be performed by a Change Order is not clearly defined, the Change Order 

may, at the sole discretion of CITY, be issued on an Hourly Rate Basis and contain a 

Limitation of Funds amount.  Upon CONSULTANT's acceptance of the Change Order, 

CONSULTANT shall perform all Work required by the Change Order but, in no event, 

shall CONSULTANT be authorized to exceed that amount without the prior written 

approval of the CITY.  Said approval, if given by CITY, shall indicate a new Limitation of 

Funds amount. CONSULTANT shall advise CITY whenever the CONSULTANT has 

incurred expenses on any Change Order that equals or exceeds eighty percent (80%) of the 

Limitation of Funds amount. 

e) For Change Orders issued on a Lump Sum Basis, CONSULTANT may invoice the amount 
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due based on the percentage of total Change Order services actually performed and 

completed  but in no event shall the invoice amount exceed a percentage of the Lump Sum 

Fee amount, equal to a percentage of the total services actually completed. 

f) For Change Orders issued on an Hourly Rate Basis with a Not-to-Exceed amount, 

CONSULTANT may invoice the amount due for actual work hours performed but in no 

event shall the invoice amount exceed a percentage of the Not-to-Exceed amount, equal to a 

percentage of the total services actually completed. 

g) For Change Orders issued on an Hourly Rate Basis with a Limitation of Funds amount, 

CONSULTANT may invoice the amount due for services actually performed and 

completed.      

h) CITY shall make payments to CONSULTANT when requested as work progresses for 

services furnished but not more than once monthly.  CONSULTANT shall render to CITY, 

at the close of each calendar month, an itemized invoice properly dated, describing any 

services rendered, the cost of the services, the name and address of CONSULTANT, 

CONSULTANT’s Work Order Number, Purchase Order Number and all other 

information required by this Agreement. 

i) Invoices shall be reviewed and approved by the Project Manager prior to processing for 

payment. The original invoice shall be sent by email:  

 

Project Manager (Name to be determined) 

City of Alachua 
Email:      

 

9. RESPONSIBILITIES OF THE CONSULTANT 

a) CONSULTANT shall be responsible for the professional quality, technical accuracy, 

competence, methodology, accuracy and the coordination of all of the following which are 

listed for illustration purposes and not as a limitation:  documents, analysis, calculations, 

reports, data, designs, drawings, plans, plats, maps, surveys, specifications, cost estimates 

and any and all other services of whatever type or nature furnished by CONSULTANT 

under this Agreement. CONSULTANT shall, without additional compensation, correct or 

revise any errors or deficiencies in the work.  

b) Neither by CITY review, approval or acceptance of, nor payment for, any services provided 

shall be construed to operate as a waiver of any rights under this Agreement, nor of any 

cause of action arising out of the performance of this Agreement. CONSULTANT shall be 

and always remain liable to CITY in accordance with applicable law for any and all 

damages to CITY caused by CONSULTANT'S negligent or wrongful performance of any 

of the services furnished under this Agreement. 

10. OWNERSHIP OF DOCUMENTS 

a) Upon project completion and payment of all fees due  CONSULTANT, CONSULTANT 

shall deliver to CITY and CITY shall have the unlimited rights, for the benefit of the City, 

in all original drawings, designs,  specifications, notes and other CONSULTANT work 

produced in the performance of this Agreement or in contemplation thereof and all record 

and sealed drawings produced  after completion of  the work, including  the  right  to  use 

same  in  furtherance of  any other  City  work.  All work prepared by CONSULTANT 
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pursuant to this Agreement shall be instruments of service for the project. They are not 

intended or represented to be suitable for reuse by CITY or any others for any other project. 

Reuse for another project without written verification or adoption by CONSULTANT for a 

specific purpose will be at CITY'S risk. Any such verification or adaptation, if required by 

CITY of CONSULTANT will entitle CONSULTANT to further compensation at rates to be 

agreed by CITY and CONSULTANT. The original set and one additional copy of any 

sealed plans and specifications shall be delivered to and become the property of CITY upon 

completion of the work by CONSULTANT and the original and one additional copy of any 

record sealed drawings will be delivered to CITY within 60 days of completion of the work. 

b) Further, in addition to the hard copies described, an electronic copy will be sent by email to 

the project manager. 

 

11. TERMINATION 

a) CITY may by giving written notice to CONSULTANT in the form prescribed in Paragraph 

25, terminate this Agreement or any Purchase Order and Notice to Proceed issued 

hereunder, in whole or in part, immediately, for cause, due to the failure of CONSULTANT 

to fulfill its Agreement obligations. CITY shall be the sole judge of non-performance.  The 

City Manager is authorized to terminate this Agreement on behalf of CITY. Upon receipt of 

such written notice, CONSULTANT shall: 

(1) Immediately discontinue all services affected unless the notice directs 

otherwise, 

and 

(2) Promptly deliver to CITY all work and any and all other information and 

materials of whatever type or nature as may have been accumulated by 

CONSULTANT in performing this Agreement, whether complete or in the 

process of completion. 

b) CONSULTANT shall be paid compensation for Work performed to the date of termination 

within thirty (30) days after delivery of such work and upon receipt of a correct invoice.  If 

this Agreement calls for the payment based on a Lump Sum Basis, CITY shall pay the 

CONSULTANT no more than a percentage of the Lump Sum Basis amount equivalent to 

the percentage of the completion of work. 

c) If the termination is due to the failure of CONSULTANT to fulfill its Agreement 

obligations, CITY may take over the work and ensure its completion in a manner that is in 

the best interest of CITY. In such case, CONSULTANT shall be liable to CITY for all 

reasonable additional costs occasioned to CITY.  CONSULTANT shall not be liable for 

such additional costs if the failure to perform the Agreement arises without any fault or 

negligence of CONSULTANT; provided, however, CONSULTANT shall be responsible 

and liable for the actions of its subcontractors, agents, employees and persons or entities of 

a similar type or nature.  Exculpatory causes may include acts of God, civil disturbance, 

acts of CITY in its sovereign or contractual capacity, fires, floods, epidemics, quarantine 

restrictions, strikes, freight embargoes, and unusually severe weather; but to qualify as 

exculpatory, the failure to perform must be beyond the control and without any fault or 

negligence of CONSULTANT. 
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d) If, after notice of termination for failure to fulfill its Agreement obligations, it is determined 

that CONSULTANT had not so failed, the termination shall be conclusively deemed to 

have been effected for the convenience of CITY.  In such event, payment to 

CONSULTANT shall be made as provided in subsection b) of this Paragraph. 

e) If funds to finance this Agreement are not available or become unavailable, CITY 

may terminate the Agreement with no less than twenty-four hours notice to 

CONSULTANT as prescribed in Paragraph 25. CITY will be the final authority as to 

the availability of funds. CITY will pay CONSULTANT for all work completed prior 

to any notice of termination. 

f) The rights and remedies of CITY provided for in this Agreement are in addition and 

supplemental to any and all other rights and remedies provided by law. 

 

12. AGREEMENT PURCHASE ORDER, NOTICE TO PROCEED AND CHANGE 

ORDER IN CONFLICT Whenever the terms of this Agreement conflict with any Purchase Order, 

Notice to Proceed or Change Order issued pursuant to it, the Agreement shall prevail. 

13. NO CONTINGENT FEES  CONSULTANT warrants that it has not employed or 

retained any company or person, other than a bona fide employee working solely for 

CONSULTANT, to solicit or secure this Agreement and that it has not paid or agreed to pay any 

person, company, corporation, individual or firm, other than a bona fide employee working solely 

for CONSULTANT, any fee, commission, percentage, gift or other consideration contingent upon 

or resulting from award or making of this Agreement.  CITY shall have the right to terminate the 

Agreement at its sole discretion, without liability and to deduct from the Agreement price, or 

otherwise recover full amount of such fee, commission, percentage, gift, or consideration for  

breach or violation of this provision. 

14. CONFLICT OF INTEREST 

a) CONSULTANT agrees it will not contract for or accept employment for the performance 

of any work or service with any individual, business, corporation or government unit that 

creates a conflict of interest in the performance of its obligations pursuant to this Agreement 

with CITY. 

b) CONSULTANT agrees it will neither take any action nor engage in any conduct that 

causes any CITY employee to violate the provisions of Chapter 112 Florida Statutes, 

relating to ethics in government or the Purchasing and Sales Policy and Regulations of the 

CITY. 

c) In the event CONSULTANT causes or in any way promotes or encourages a CITY officer, 

employee or agent to violate Chapter 112 Florida Statutes or the Purchasing and Sales 

Policy and Regulations CITY shall have the right to terminate this Agreement pursuant to 

Paragraph 12. 

15. ASSIGNMENT  This Agreement, or any interest herein, shall not be assigned, 

transferred or otherwise encumbered, under any circumstances, by the parties hereto without prior 

written consent of the other party. 

16. SUBCONTRACTORS In the event that CONSULTANT, during the course of the 

work under this Agreement, requires the services of any subcontractor or other professional 

associates in connection with services covered by this Agreement, CONSULTANT must first 

secure the prior express written approval of CITY.  If subcontractor or other professional associates 

are required in connection with the services covered by this Agreement, CONSULTANT is fully 

responsible for the services of subcontractors or other professional associates. 

http://cityofalachua.com/images/Departments/Admin_Services/Purchasing/Purchasing_Manual_Eff_03-24-14.pdf
http://cityofalachua.com/images/Departments/Admin_Services/Purchasing/Purchasing_Manual_Eff_03-24-14.pdf
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17. INDEMNIFICATION  CONSULTANT agrees to indemnify and hold harmless the 

CITY, and its officers and employees, from claims, liabilities, damages, losses and costs, including, 

but not limited to, reasonable attorney fees, to the extent caused by the failure of CONSULTANT, 

its subcontractors, employees, agents or other business associates or other persons employed or 

utilized by CONSULTANT in the performance of the contract.  

18. INSURANCE  CONSULTANT will, for the life of this agreement, maintain insurance in 

the types and amounts detailed in Exhibit G. CONSULTANT will provide CITY with Certificates 

of Insurance that demonstrate coverage in at least the types and amount required herein, CITY shall 

be named as an additional insured and CITY shall be notified in writing at least thirty (30) days 

before any such insurance is cancelled. CONSULTANT hereby certifies that all subcontractors will 

comply with the same insurance requirements. 

a) Obligations - Compliance with the foregoing insurance requirements shall not relieve 

CONSULTANT, its employees, agents or others of liability from any obligation under this 

Paragraph or any other part of this Agreement. 

19. MODIFICATIONS, AMENDMENTS OR ALTERATIONS No modification, 

amendment or alteration of this Agreement shall be effective unless contained in a written document 

agreed to and executed by both parties. 

20. INDEPENDENT CONTRACTOR  CONSULTANT is recognized and agreed to be a 

contractor of CITY and nothing contained in this Agreement shall be interpreted otherwise. 

21. NON EMPLOYEE  STATUS Persons employed by CONSULTANT  in the performance of 

services and functions pursuant to this Agreement  shall have no claim for workers compensation, 

unemployment  compensation or other rights or privileges granted to CITY officers and employees. 

22. SERVICES NOT PROVIDED FOR CITY shall honor no claim for services furnished by 

the CONSULTANT except as specifically provided for herein. 

23. COMPLIANCE WITH LAWS AND REGULATIONS  CONSULTANT shall exercise 

usual and customary professional care in its efforts to abide by all statutes, laws, ordinances, rules and 

regulations pertaining to or regulating the provisions of, such services, including those now in effect 

and hereafter adopted. CONSULTANT shall secure all licenses or permits required by law or 

regulations and shall comply with all ordinances, laws, orders, rules and regulations pertaining to its 

work hereunder.  Any violation of said statutes, laws, ordinances, rules or regulations shall entitle CITY 

to terminate this Agreement immediately, for cause, upon written notice in the form prescribed in 

Paragraph 25. 

24. NOTICE  Any notice under this Agreement must be in writing, sent by Email, addressed to 

the party for whom it is intended at the address last specified herein. The address for giving of notice 

shall remain until it has been changed by written notice in compliance with the provisions of this 

Paragraph. For the present, the parties designate the following as the respective addresses for giving of 

notice: 

FOR CITY: 

Donna Smith, Purchasing Specialist• Email Address - dsmith@cityofalachua,org 

 

FOR CONSULTANT: 

    CONSULTANT name, title, and Email address 

 

25. SUCCESSORS AND ASSIGNS  CITY and CONSULTANT each bind the other and 

their respective successors and assigns in all respects to all of the terms, conditions, covenants and 
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provisions of this Agreement. 

26. THIRD PARTY BENEFICIARIES  This Agreement does not create any relationship 

with, or any rights in favor of, any third party. 

27. NON-WAIVER  The failure of any party to exercise any right in this Agreement shall not 

be considered a waiver of such right. 

28. GOVERNING LAW AND VENUE  This Agreement is governed in accordance with the 

laws of the State of Florida. Venue shall be in Alachua County.  

29. ATTACHMENTS  All exhibits attached or otherwise incorporated in this Agreement are  

and made a part of this Agreement by reference.  

30. AMENDMENTS The parties may amend this Agreement only by mutual written agreement 

of the parties with the same formality and of equal dignity herewith.  

31. CAPTIONS AND PARAGRAPH HEADINGS  Captions and Paragraph headings used 

herein are for convenience only and shall not be used in construing this Agreement.  

32. CONSTRUCTION This Agreement shall not be construed more strictly against one 

party than against the other merely by virtue of the fact that it may have been prepared by one of 

the parties.   It is recognized that both parties have substantially contributed to the preparation of this 

Agreement. 

33. COLLUSION AND BLACKOUT PERIOD  CONSULTANT  declares that this 

Agreement is fair and made in good faith and that there has been no communication, directly or 

indirectly, with any person or entity that was or is designed or intended to lessen, undermine or 

adversely affect the competitive process set forth in Request for Proposal #2015-04 or this resulting 

Agreement. Blackout, Ethics and all other provisions of the City Policy and Regulations Manual (See 

Paragraph 38 of this agreement) apply in this and all contract provisions. 

34. RIGHTS AT LAW RETAINED  The rights and remedies of CITY provided for under this 

Agreement are in addition and supplemental to any other rights and remedies provided bylaw. 

35. SOVEREIGN IMMUNITY Nothing contained herein shall be construed or interpreted as 

a waiver of sovereign immunity of the State of Florida or of CITY beyond the limited waiver 

provided in Florida Statutes 768.28. 

36. PUBLIC RECORDS CONSULTANT shall allow public access to all documents, papers, 

letters, or other material subject to the provisions of Chapter 119, Florida Statutes, made or 

received by the CONSULTANT in conjunction with this Contract.  Specifically, the 

CONSULTANT must: 

 
a)  Keep and maintain public records that ordinarily and necessarily would be required by 

CITY in order to perform the services being performed by the CONSULTANT. 

 

b)  Provide the public with access to public records on the same terms and conditions CITY 

would provide the records and at a cost not to exceed the cost provided in Chapter 119, 

Florida Statutes, or as otherwise provided by law. 

 

c)  Ensure that public records that are exempt or confidential and exempt from public records 

disclosure requirements are not disclosed except as authorized by law. 

d)  Meet all requirements for retaining public records and transfer, at no cost, to CITY all 

public records in possession of the CONSULTANT upon termination of the contract and 

destroy any duplicate public records that are exempt or confidential and exempt from 
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public records disclosure requirements.  All records stored electronically must be provided 

to CITY in a format that is compatible with the information technology systems of CITY. 

 

The CONSULTANT shall promptly provide CITY with a copy of any request to inspect or copy 

public records in possession of the CONSULTANT and shall promptly provide CITY a copy of the 

CONSULTANT’s response to each such request.  Failure to grant such public access will be 

grounds for immediate termination of this Contract by CITY. 

 

THIS PROVISION WILL APPLY TO ALL SERVICE PROVIDED UNLESS THE 

CONSULTANT CAN DEMONSTRATE BY CLEAR AND CONVINCING EVIDENCE THAT 

IT IS NOT ACTING ON BEHALF OF CITY UNDER FLORIDA LAW. 

 

37. ADHERENCE TO PURCHASING AND SALES POLICY AND REGULATIONS.  All 

CONSULTANT proposals and performance of the work must strictly comply with the PURCHASING 

AND SALES POLICY AND REGULATIONS manual, which can be found at the City website at 

www.cityofalachua.org or by holding the Control Key down and clicking on the word “link”. 

 

38. ENTIRE AGREEMENT  This Agreement constitutes the entire Agreement and supersedes 

all prior written or oral agreements, understandings or representations. 

 

IN WITNESS WHEREOF, the parties hereto have made and executed this Agreement on this  

 day of    , 2015, for the purposes stated herein. 

  

 

       CITY OF ALACHUA 

 

       By:       
                   Traci L. Cain City Manager /Clerk 

 
 

As authorized for execution by the City Commission at its        , 2015 meeting. 

 

 

                                                                   CONSULTANT  

 

 

        By:                   

               CONSULTANT name/title  

 

 

http://cityofalachua.com/images/Departments/Admin_Services/Purchasing/Purchasing_Manual_Eff_03-24-14.pdf


 

 

RFP 2016-01 Market Study – Community Development Area 

Page 25 of 32 

 

 

EXHIBIT B 

 

 
RFP # 2016-01 

 Market Study – Community Redevelopment Area 
 
 

 

 

 

 

 

 

Attached at Contract Execution 
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EXHIBIT C 

CONSULTANT’S PROPOSAL  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Attached at Contract Execution 
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EXHIBIT D  

PAGE 1 of 2 

PURCHASE ORDER  

AND NOTICE TO PROCEED FORMS 
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EXHIBIT D 

PAGE 2 of 2 

 
CITY OF ALACHUA 

   

 

Notice to Proceed 

 

Date: ___________________ 

 

Project:             

 

Owner: City of Alachua      Owner P.O. #      

 

Contract: CoA/      Vendor Project #     

 

Vendor:              

 

Vendor Address:            

 

City:        State       Zip Code:    

              

 

 You are notified that the Contract Time under the above Contract will commence to run on 

_________________________, 2015. You are to start performing your obligation under the Contract 

Documents. In accordance with _______ of the ________, the number of days to achieve Substantial 

Completion is ________, and the number of days to achieve readiness for final payment is ______.  

 

 Before you may start any Work at the Site, Paragraph 21 of the General Conditions provides that 

you must deliver to the City (with copies to Engineer and other identified additional insureds and loss 

payees) certificates of insurance you are required to purchase and maintain in accordance with the 

Contract Documents.  

 

 (If Applicable) You must also provide the Payment and Performance Bonds for the project before 

starting any Work at the Site.  

 

Owner:  CITY OF ALACHUA 

 

By:_________________________________  

 

Print Name:      

 

Title:       

 

Copy to Engineer (If Applicable) 
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EXHIBIT E 

CHANGE ORDER #  

 

PURCHASE ORDER NO.:         
  

PROJECT NAME:     

 
CITY:                                                                                   City of Alachua, a municipality in Alachua County Florida         .          

  
PROJECT MANAGER:    

 

CONTRACTOR:                          

 

CONTRACTOR'S ADDRESS:    

                                                     Street Address                                                                                                                       

                                                     

                                                     City/State/Zip 

 
Execution of this Change Order by CITY shall serve as authorization for the CONTRACTOR to 

modify the work and/or to change performance date(s) for the above project, as set out in the 

changed Scope of Work attached as Exhibit "A" hereto. This Change Order shall be an addendum to 

the Agreement DATED      , 2015, between CITY and CONTRACTOR and is 

further delineated in the specifications, conditions or requirements stated in the following listed 

documents which are attached hereto and made a part hereof. 

ATTACHMENTS (Check all that apply): 

[  ]  DETAILED CHANGED SCOPE OF WORK FOR PROJECT  

 

CONTRACTOR shall provide said work pursuant to this Change Order and its 

attachments, which are incorporated herein. All other provisions of the Agreement shall continue in 

full force and effect. 

 

CHANG IN CONTRACT TIME:  The work authorized by this Change Order shall be 

commenced upon receipt of an amended Purchase Order by CONTRACTOR and contract 

completion on date shall be increased/reduce by  days. 

 

METHOD OF COMPENSATION: 

 

(a) This Change Order is issued on a: 

[  ]  Lump Sum Basis 

[  ]  Hourly Rate Basis with a Not-to-Exceed amount 

[  ]  Hourly Rate Basis with a Limitation of Funds amount 

[  ]  Limited to change of contract performance date(s) 

              

(b) If the compensation is based on a "Lump Sum Basis," then CONTRACTOR 

shall perform all work required by this Change Order for the sum of    
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DOLLARS ($ ). In no event shall CONTRACTOR be paid more than the 

"Lump Sum Fee" Amount. 
 

(c) If the compensation is based on an "Hourly Rate Basis" with a "Not-to-
Exceed" 

Amount, then CONTRACTOR shall perform all work required by this 

Change Order for a sum not exceeding       DOLLARS ($     

   ). CONTRACTOR compensation shall be based on 

the actual work required by this Change Order. 

 

(d) If the compensation is based on an "Hourly Rate Basis" with a 

"Limitation of Funds" Amount, C ON T R A C T O R  is not authorized to 

exceed the "Limitation of Funds" amount of             

DOLLARS($        )      without a Change Order 

accepted and executed by CITY.  Such approval, if given by CITY, shall 

indicate a new "Limitation of Funds" amount.  CITY shall compensate 

CONTRACTOR for the actual work performed under this Change Order. 

 

CITY shall make payment to CONTRACTOR in strict accordance with the 

payment terms of the above-referenced Agreement and this Change Order. 

 
  It is expressly understood by CONTRACTOR that this Change Order, until executed 

by 

CITY and the issuance of an amended Purchase Order, does not authorize the performance of any 

work by CONTRACTOR and that CITY, prior to its execution of the Change Order, reserves the 

right to authorize a party other than CONTRACTOR to perform the work called for under this 

Change Order if it is determined that to do so is in the best interest of CITY. 

 

  IN WITNESS WHEREOF, the parties hereto have made and executed this Change 

Order 

on this   day of          , 2015 , for the purposes stated herein. 

 
              

           (CONTRACTOR)  

 

 

_______________________________             By: 

Witness                                                                   

 

                                                                         Title:  

 

 

 

            CITY OF ALACHUA, FLORIDA 

 

 

_______________________________             By: ____________________________ 

Witness                                                                     Traci L. Cain City Manager 
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EXHIBIT F 

FEE SCHEDULE 

Date: 

 

 

 

 

Staff Type     Hourly Rate 

 

Principal, President 

 

Principal, Vice President 

 

Principal 

 

Senior Staff 

 

Staff 

 

Planner 

 

E.I./Designer 

 

Clerical 
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EXHIBIT G 

INSURANCE 

 

A. General 
 

Before starting and until acceptance of the work by CITY, CONSULTANT shall procure and maintain 

insurance of the types and to the limits specified in paragraphs (1) to (4) inclusive below. All insurance 

policies herein required of CONSULTANT shall be written by a company duly authorized and licensed to 

do business in the State of Florida and be executed by agents thereof duly licensed as agents in said State. 

 

The CONSULTANT shall require each of his subConsultants to procure and maintain, until completion of 

that subConsultant's work, insurance of the types and to the limits specified in paragraphs (1) to (4) 

inclusive below.  It shall be the responsibility of CONSULTANT to ensure that all his subConsultants meet 

these requirements. 

 

B. Coverage 

 

Except as otherwise stated, the amounts and types of insurance shall conform to the following minimum 

requirements: 

 

1. Workers Compensation - Coverage for all employees at the statutory limits in accordance with 

Florida law. 

 

2. Commercial General Liability – Insurance coverage must be afforded that includes bodily injury, 

including death and property damage, in an amount not less than $1,000,000 combined single limit 

per occurrence.  This policy must also cover premises and/or operations, independent Consultants, 

products and/or completed operations. 

 

3. Business Automobile Policy – Occurrence Coverage must be afforded including coverage for all 

Owned vehicles, and Hired/Non-Owned vehicles that includes bodily injury and property damage 

in an amount not less than $1,000,000 per accident and in the aggregate. 

 

4. Professional Liability - Coverage must be afforded, under an occurrence form policy or claims 

made form in an amount not less than $2,000,000/Architects and Engineers E&O. It is required 

that Professional Liability Insurance coverage be provided for all acts and omissions that occur 

during the term of the contract. If this coverage is written as a "claims made" form, proof adequate 

of extended reporting period coverage is required. 

 

C. Certificates of Insurance 

 

CONSULTANT shall provide all Certificates of Insurance to the City with a thirty (30) day notice of 

cancellation, non-renewal or reduction in coverage provision. Certificates of all insurance required from 

CONSULTANT shall be filed with the City of Alachua before operations are commenced and must name 

CITY as additional insured.  The insurance indicated on the Certificate shall be subject to CITY approval 

for adequacy and protection and coverage limits may be increased at discretion of CITY as a requirement of a 

specific Work Order.  The certificate will state the types of coverage provided, limits of liability and 

expiration dates.  The required certificates of insurance may refer specifically to this contract and may state 

that such insurance is as required by cited paragraphs of this Agreement. 

 

The certificate must also indicate if coverage is provided under a claims made or per occurrence form. 

 

Renewal certificates shall be furnished thirty (30) days prior to the date of expiration. 


